CALIFORNIA POLYTECl INIC STATE UNIVERSITY
San Luis Obispo, Cali fornia 93407
ACADEMIC SENATE

805.756. 1258

Agenda
ACADEMIC SENATE

Tuesday, April 10, 2001
UU220, 3:00 to 5:00pm
(continuation oftbe March 13, 2001 Academic Senate meeting)
L

Minutes: none.

II .

Communications and Announcements:

III.

Reports:
[updates from the March 13 meeting onlyl
A.
Academic Senate Chair:
B.
President's Office:

C.

Provost's Office:

D.
E.
F.
G.

Statewide Senators:
CFA Campus President:
AS! Representatives:
Other:

IV .

Consent Agenda:

V.

Business Item(s) :
A.
Resolution to Update the Campus Administrative Manual Senior Project Section:
second reading, Breitenbach, chair of Instruction Committee (pp. 2-7).
B.
Resolution on Incomplete " I " Contracts: second reading, Breitenbach, chair of
Instruction Committee (pp. 8- 10).
C.
Resolution on Commencement: firs t reading, Breitenbach, chai r ofInstruction
Committee (p. 11).
D.
Resolution on Calendar: first reading, Executive Commi ttee (p . 12).

VI.

D iscussion Item{s):

VII.

Adjournment:
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Adopted:

ACADEMIC SENATE

or
CALIFORNIA POLYTECHNIC STATE UNIVERSITY
San Luis Obispo, CA
AS-_ -OOI
RESOLUTION TO UPDATE THE
CAMPUS ADMINISTRATIVE MANUAL SENIOR PROJECT SECTION

1

WHEREAS

2
3
4
5
6

The Campus Administrative Manual (CAM) Senior Project section 412.2 was last

updated in April 1982; and
WHEREAS

The vagueness of the current CAM Senior Project section contqbutes, by its lack
of guidance, to the continuing problem of students who do not understand how to
complete the senior project in a timely fashion; therefore, be it

7
8
9

RESOL YED That Cal Poly adopt the attached, more specific senior project guidelines as a
revision of CAM Senior Project section 412 .2.

Proposed by: Academic Senate Instruction Committee
Date: November 20, 2000
Revised- Iam ,ary 30.2001__ _
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211.4

GHidelines for Senior Project

211.41

Definition
The Senior Project at the California Polytechnic State Uni\'ersity, San Ll:lis
Obispo is a fennal report of the results of a study or experiment selected and
completed HAder fucl:llty supervision by each student prior to the receipt of the
bachelor's degree. Tl=le types of problems which form the bases of the study Of
,eKperiment am directly related to tl=le student's fie lds of employment or intended
employment. The senior project is a capstone experience required for all Cal Poly
students receiving a baccalaureate degree. It integrates theory and application
from across the student's undergraduate educational experiences. The senior
project consists of written documentation (LENGTH TO BE DETERrvnNED BY
DEPART.MENT) based on the execution of one or more of the following: 1) a
design OR CONSTRUCTION experience, 2) an experiment, 3) a self-guided
study or research project. 4) a presentation. 5) a report based on internship. coop.
OR SERVICE LEARNING experience. 6) a public portfolio display or
performance. The precise nature or form of a senior project is to be determined
by the department or program of the student's major. The senior project is
normally related to the student's field of study. future employment and/or
scho lastic goals. and is carned out under direct faculty supervision.

211.42

Expected Outcomes (AT THE DISCRETION OF THE DEPARTMENT)
I. Ability to reduee a general problem to speeifie points of analysis Ability to
reduce a topic ta specifi c paints of analysis
2. Ability to organize poi nts of analysis into a logieal sequenee Ability to organize
the points of analysis into a: logical sequence
3. Ability to estimate hours of labor and cost of materials neeessary to eomplete a
projeet Ability to apply acquired competencies to the successful completion of a
project
Ability to apply competencies acquired in other courses to the successful
completion of a speeific project.
Ability to obtain information necessary to the solution of a problem by library
study, eXflenmentation. and/or corresflondenee and flersonal contact with fleoflle
who !:lave !:lad experience in [!:Ie field
4. Ability to obtain. evaluate, synthesize. and apply project-related information
Ability to follow a work outline withollt overlooking any major points or
signifioant details
5. Ability to develop and follow a project plan
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Recognition of (he facl that completion of a project e n scheElule is an essential

element of successful work
6. Ability to estimate hours of labor and/or cost of materials necessary to complete a
project
Ability to organize, illl:tstrate , and write clear, concise, anel serreet revort of the
in\'esligalion

&:.

7. ' Ability to organize. illustrate. and write clear and concise project documentation

Ability to work fer a 5UpeF\'isor who desires qunlit)' perfofffiance with a minimum
of sHpef'lo'isioA

9-:-

8. Ability to accepl supervision when needed

211.43

Requirements
Every student must complete satisfactorily the Senior Project prior to the receipt
of the bachelor's degree.

1. The total number of senior project units must be 1 to 6 quarter units,
The number of quarter units of credit for ,senior Project must be within the Fange
0[2'04.
2. The senior pro ject req uirements wet:H4 WILL be the same for all students in a
given curriculum, but not for all students in the uni versity. because of the nature
of the various cunicula.

The specific number of units requifOd 'A'Ol::lld be the same for all stl::ldents in a
given cumcl::lll::lm. but not for all stl::ldeAts in the I::IAi . .'ersit)'. beeal::lse of the natl::lre
of the . .tarious sumsl::lla.
3. Normally 30 hours of student work will be requi red for each unit of credit
granted.
A minimum of 30 hOl::lrs of student worle will be reql::lired for each I::IAil of credit

granted.
4. Projects requiring an excessi ve amount of time are discouraged.

The character of each sl::Irriol::llum will determine t!:le met!:lod of organil;ation of the
cOl::lrse reql::lirement, i.e .. lectl::lre or activity.
5. The number of students participating in a group senior proj ect should not be so
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large as to unduly limit individual experience or responsibility and initiative.
One or (we quarters of werlE may be sl3eeified for (he various curricula depending
I:.Ip08 the nature of the curricula.

6. The student is responsible for identifying costs and potential funding sources for
senior project prior to initiation of the project. Costly projects are discouraged.
The responsibility for costs for materials and supplies used in the project 'Nill be
' deteFffiined in ael'/aRee b)' the uni'.rersity. Costs sholild be borne by the student
when the rfodlict of the flrojeet is for flersonall:lse.

7. It is the student's responsibi lity to become informed about the university's

intellectual properties pol icy AND HUMAN SUBJECfS POLICY (WHERE
APPLICABLE).
The RUfflbsr of st\:ldents in\'olved in any given project shol:lld not be so large as to
limit individl:lal experiences orresponsibility and initiative. Each stl:ldent should
be required to meet meaningfl:llly the 30 hours per unit of credit rniniml:lm.

211.44

Library Copy
One copy of each Senior Project will be sent by the academic department to the
University Library where it will be cOflied on microfiche. A microfiche cOflY of
the flroject will become part of the Library's collection where it will be availab le
fer pl:lb lie use. One cOfl), of eacA microfiche flFoject will also be deposited in the
University archives.

1, The academic depm1rnent may send one copy of each senior project to the
University Library where it wi ll be reproduced on microfiche or in an electronic
format. A microfiche or electronic copy of the project will become part of the
Library's archival collection where it will be available for public use.
Archival copies of senior projects will be available either on microfiche or in an
electronic format.
After being copies on microfiche, the original flroject will be retl:lrned to the
academic de13artment of its origin. Non flrint media (slides, alidiol'lidao taflas),
however, comprising all or pan of a flrGject '....ill be pen:r'lanentl)' retained in the
Library collection.

2. After being copied on microfiche or electronically. the original project will be
returned to the academic department of its origin as applicable. Non-print media
(slides, audio/video tapes. CD's, floppy disks. etc.) however. comprising all or
part of a project will be permanently retained in the Library collection.
--------------.~--------.~~I~I~~~i~~t~~~~~"t~
·~~~~· t~~~t~~~bb~ib~fM~y~"~:i~lI~f&.I~1.~,~I'~.~'~t.mA~d§RMed~iz~.d~~~~Ff~e~f~ti~tle.----

page, approval page, and a13stract. Details of tl=lis foffilat are folind in Procedures
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for SHbmiHing Senior Projeots to the Library, available from the University
Archives in the Library.

3. All projects submitted to the Library will include a completed Senior Project
Requirement Form and a title page. The Senior Project Requirement Form must
be signed by the student's advisor or academic department head before it can be
accepted for processing by the Library. The title page should follow a
standardized fannat.
• Each stl:ldenl is reqliired to pay a fee for copying histAer Senior Project en
microfiche.

4. Each student is required to pay a library processing fee for making herlhis senior
project available.
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DATE:

March 6, 2001

FROM:

Simon Evnine
Academic Senator

TO:

ACADEMIC SENATE

RE:

Amendment to Definition of Senior Project

On page I3 of the agenda for March 6th 2001
replace

tiThe senior project consists of written documentation ... 6) a public
portfolio display or performance"
with:

"The senior project consists of one or more of the following: I) a
design or construction experience, 2) an experiment, 3) a self-guided
study or research project, 4) a presentation, 5) a report based on

internship. coop. or service learning experience. 6) a public portfolio
display or performance. Where the senior project does not consist
primarily of a written document, departments may, where they deem
appropriate, require some written documentation (length to be determined
by the department) to accompany the..senior project."
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Adopted:

ACADEMIC SENATE
Of

CALIFORNIA POLYTECHNIC STATE UNIVERSITY
San Luis Obispo, CA
AS-_-OIlIC
RESOLUTION ON
INCOMPLETE "I" CONTRACTS

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15

WHEREAS, The Cal Poly cata log indicates that an incomp lete "I" grade signifies that a portion
of the required coursework has not been completed and evaluated in the
prescribed time period due to fully justified reasons and there is still a possib ility
of eaming credit; and
WHEREAS, In order to complete the coursework in an agreed upon time period, it is the
student's responsibility to meet with the instructor to determine how the
unfulfilled course requirements will be satisfied; and
WHEREAS,

Some students and instructors find the process of converting an "I" grade to a
letter grade confusing; and

WHEREAS,

An "I" contract between the student and instructor would outline what the student
needs to complete in order to have a grade assigned within thc prescribed time
period; therefore, be it

16
17
18

RESOLVED: Cal Poly adopts the attached "I" contract Conn and strongly encourages its use;
and be it further

19
20
21

RESOLVED: Copies of the "I" contract form be made readily available on the Cal Poly web
site, in the Office of Academic Records, and at the College Advising Centers.

Proposed by: Academ ic Senate Instruction
Committee
Date: January 24, 2001
Revised: January 30, 2001
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California Polytechnic State University, San Luis Obispo

"J" GRADE CONTRACT
lnstruct ions: The faculty member or the student can initiate the "1" contract. The form should be completed
prior to the submission of the "1" grade or no later than the thi rd week ofthc follow ing quarter. Once the form is
completed with the required signatures, the student returns the form to the Department Office that offers the
course
PART I: BASIC TNFORMATION
STUDENT NAME:

STUDENT l.O:

COURSE/SECTION,

QUARTERlYEAR,

INSTRUCTOR:

PART H : STUDENT'S CURRENT GRADE, WITHO UT CO!'olPLETION OFTHE ADDlTIONAL COURSEWORK
OUTLINED IN PART m (optional):
Grade
PART 1II: DESelUBE WHAT THE STUDENT MUST DO TO HAVE THE " I" GRADE C HANGED TO A LEITER
GRADE,

D
D
D
D

0
0
0

Comments:
Final
Pap erlProject

Mid-term
Lab
Quiz
Hom ework

Other (explain in comments area)

PART IV: BY WHAT DATE MUST THE WORK DESCRIBED iN PART ill DE COMPLETED? (MAXIMUM TIME
ALLOWED: ONE YEAR FROM LAST DAY OF QUARTER IN WHIClI "1" WAS GIVEN)

PART V : I agree to complete the above requirements as outlined above. I realize that this form must be signed and processed
no later than the third week of the following quarter the "I" was received. [realize that a registration hold may be placed by
the Dean's Officc or Advising Center of t.he College that offers the course if this form is not processed and returned to the
Department Officc (offering the course) by the stated deadline. I realize this contract expires one year from the date the "I"
grade was given ("I" grade will convert to an "F" grade) or the date stated in Part IV.
STUDENT'S
Date
S IGNATURE:
S lIIel the

INSTRUCTOR'S
SIGNATURE:

3bol'l~

tel illS, F2g, ee 10 1cjJb:ce the " fn 1:1 ai:le "itli a

Id~d

•

Date

ce. Office of AcademiC Records, Studcnt,s Department Office, Department Office Offering The Course, Student, Instructor
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O\LPoLY
State of California

San Luis Obispo, CA 93407

Memorandum
To

Academic Senate

Date

: March 13,2001

Copies

From

Cindy Jelinek
Academic Senator

Subjec t
Amendment to Reso lution on
Incomplete "I" Contracts

On page 18 of the agenda for March 13,200 1:
Amend the form to delete this wording: "I rea lize that a registrat ion hold may be placed by
the Dean's Office or Advising Center of the Co Uege that offers the course if this fonn is
not processed and returned to the Department Office (offering the course) by the stated
deadline."
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Adopted:

ACADEMIC SENATE
Of
CALIFORNIA POLYTECHNIC STATE UNIVERSITY
San Luis Obispo, CA

AS-_-Ol/
RESOLUTION ON
COMMENCEMENT
1
2
3
4
5
6

WHEREAS,

7

RESOLVED: That participation by students who have not completed all degree requirements is

8
9

Cal Poly maintai ns high academic standards and integrity; and

WHEREAS, Commencement is a ceremony for the conferring of a degree marking the
completion of all academic requirements (Webster's New Collegiate Dictionary);
therefore, be it

contradictory to the spirit of academic integrity and of the commencement
ceremony; and be it further

10
11
12
13

RESOLVED: That it shall be the poli cy of Cal Poly that only students who have completed all
of thei r degree requirements may participate in commencement; and be it further

14
15

RESOLVED: That Cal Poly's administration, in consultation with the Academic Senate,
develop a timeline to support and implement this resolution.

Proposed by: Academic Senate Instruction Committee
Date: February 5, 200 I

-12-

Adopted:

ACADEMIC SENATE
Of
CALIFORNIA POLYTECHNIC STATE UNIVERSITY
San Luis Obispo, CA
AS
-011
RESOLUTION ON
CALENDAR

2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18

WHEREAS,

Choice o f calendar is a curriculum issue for every campus; and

WHEREAS,

Curriculum issues are specifically the prerogative of the faculty; and

WHEREAS,

Article 10 of Cornerstones guarantees campus autonomy on issues such as
curriculum and choice of calendar; and

WHEREAS,

The cost of a calendar conversion for Cal Poly is estimated to be significantly
greater than $2,000,000; therefore, be it

RESOLVED: That Cal Poly will not change from the quarter system to another calendar
schedule without obtain ing the advice and consent of its facu lty; and be it further
RESOLVED: That such a change in calendar wi ll not take place without adequate additional
fu nding fo r conversion fro m the Chancellor's Office; and be it further
RESOLVED: That a copy of thi s resolution be sent to all CSU campus Senates, lhe Chancellor's
Office, The Board of Trustees, the Governor of California, and local legislators.

Proposed by: Academic Senate Executive Committee
Date: Febru.ary 27, 2001

